ABTOHOMHAsI HEKOMMeEpPYeCKasa Opranu3anus
Hono/muTebHOro NpodeccHoHAILHOro 06pazoBaHus
«MHCTHTYT NOATOTOBKH KAPOB»

A —

ECNYE

INOJIOKEHHUE ,
00 oprunanLuOM caiite ABTOHOMHOI HeKOMMepUecKoii OpPraHH3alHH JOMOJHHTEILHOTO
npogeccnonanbuoro obpazopanus «AHCTHTYT MOArOTOBKH Kaapos » (AHO «HIIK»)

1. O6wme nosoKeHus

I.1. Hacrosmee Ilonoxenue 06 oduumansHoMm caiite ABTOHOMHOM HEKOMMEPYECKOH OpraHuzaLuu
AOTIONIHHTE/LHOTO MPOdECCHOHATBHOrO 06pasosanus «UHCTUTYT MOArOTOBKH Kajapos» (nanee - [Tonoxenue)
Pa3paboTaHo B COOTBETCTBUH CO C/IEAYIOLIMMH HOPMATHBHO - [PABOBBIMHU JOKYMEHTaMH:

- ¢T. 29 @enepanbHoro 3akoHa ot 29 nexabps 2012 roga Ne273-03 «O6 obpasosanuu B Poccuiickoii
Denepauumny;

- Ilocranosnenuem IlpasutensctBa Poccuiickoii Denepauun ot 10 mions 2013 roga Ne 582 «O6
yreepxkiaenun IlpaBun pasmemenus Ha oduUMaTEHOM  caiiTe o0pa3oBaTenbHOW OpraHM3allMM B
MH(OPMaLIMOHHO-TEIEKOMMYHHMKALIMOHHON  ceTH «MuTepHeT» M oOHOBjeHMs wuHpoOpMaMH 06
00pa30BaTebHOM OpraHU3aluHy;

- Ilpukaszom DenepanbHoii cityx6s1 Mo Han3Opy B cpepe obpasosanus u Hayku ot 14 aBrycra 2020 roza
Ne831 «O6 yreepxaenun TpeGosanmii k CTPYKType oduumansHOro caiira o6pasoBaTenbHOM OpraHM3aluy B
HH(OPMALHOHHO-TENIEKOMMYHHKALMOHHO# ceTr «HTepHeT H $opmary npescraBienus uabopManuny;

- Ilpukasom MunKcTepeTBa 06pasoBanus U HAYKH Ynmyptckoit Pecriy6iukm ot 25.02.2019 roga Ne244
«O6 yreepxaenun npumepHoro Ilonoxenus o6 oduiMansHOM caiite 06pa3oBaTensHOM OpraHu3aLuny;

- Yerasom AHO «MITK».

1.2. Tlonoxkenue onpenenser cratyc, OCHOBHbIE OHATHS, LIeJIH, 3ajiauH, TpeGOBaHUs K opUIMATLHOMY caiiTy
ABTOHOMHOH ~ HEKOMMEDYECKOH OpraHW3aLMH  JONOJHUTENHHOIO npogeccHonanbHoro  06pasoBaHUs
«MHCTHTYT NOAroTOBKH KanpoBy (naee - Opranuzaims) B MHOOPMAIIMOHHOTEIEKOMMYHHKALMOHHONH CeTH
«MHTepuer» (nanee - caiir, cetb «MHTepHET), NOpAIOK OpraHM3alnu pabor no GyHKIMOHHPOBAHMIO caifTa u
obHoBnenus uHdopmauuu o6 obpasoBaTenbHOlM OpraHHW3allkH, 32 MCKIIOYEHHEM CBEIEHMH, COCTABISIOLIMX
FOCYNapCTBEHHYIO M MHYIO OXPaHIEMYIO 3aKOHOM TaiiHy.

1.3. ®ynkuuoHHpoBaHHe calita PerIaMEHTHPYeTCs  JeHCTBYIOIMM 3aKOHOATEILCTBOM PoccHiicKoi
®enepauuy, Ycrasom Opranusaimu, Hactosawnm [lonoxennem. Hactosiee [TonoxeHHe MoxeT OBITE
M3MEHEHO U JIONOJIHEHO.

1.4. OcHOBHEIE OHATHS, ucrosib3yemsle B [TostoxeHun:

Caiir - undopmaumonnslii  web-pecype, umeroumii ONPE/ICTICHHYI0 3aKOHYECHHYIO CMbICIOBYIO
HArpyzKY.

Web-pecype - 910 coBokynHocTh MHGbOpPMaLmu (KOHTEHTa) M TNPOrpaMMHBIX CPEICTE B CeTH
«MHTepHeT», NpeIHa3HAYEHHBIE TS ONPEAETeHHBIX Leei.

I - ynukansHas tudposas uHGOpMALIS B BUe KOMOMHALIWK CUMBOJIOB.

1.5. Mugpopmaumonusie pecypes! caifta hopMmupyiotess kak OTP@XKCHHE PA3/IHYHBIX AClEKTOB JIEATEIbHOCTH
OpraHusaumy B COOTBETCTBHM ¢ JEMCTBYIOLUMM 3aKOHOJATENLCTEOM M NpaBOBBIMH W HOPMATHBHBIMU
JAOKYMEHTaMH 51 ¥ HacToswnm [TonoxeHnem.

1.6. Mudopmanmonnsiii pecype caiita Opranusanuu bopmupyercs u3 o6iecTBeHHO 3HAUMMOI HHpOpPMALHH
A1 BCEX yHaCTHHKOB OOpasoBATeIBHONO Npoliecca, Ae/OBbIX MapTHEPOB M BCEX NPOYMX 3aHHTEPECOBAHHBIX
JHL, B COOTBETCTBHH C YCTABHOM 1€ATENbHOCTHIO OpraHu3aLum.

1.7. Wndopmaums, npencrasnennas Ha CaiTe, SABISETCS OTKPHITOM M OBIIENOCTYNHOM, ecnu MHOe He
OTPE/ICNeHO  3akoHOMaTenbCcTBOM  Pocewmifckolt  Mepepaumu. Wudopmaums Ha cajite  wanaraercs
06LIeyTIOTPeGHTETbHEIMM CIOBAMH, TOHATHBIMH LIHPOKOH ayIMTOpPHH.

1.8. Tlonoxenue yrsepsxnaercs Tnpukasom pykopoaurens Oprauusauuu. MameHeHus w jononsenwus,



BHOCHMBIE B HacToswee [TonoxenHe, yTBEPKIAIOTCH TPUKA30M PYKOBOJIHMTENSA.
1.9. OBwas koopaunaums pabotr 1o pa3paboTKe, pasBHTHIO M (DYHKIMOHHPOBAHMIO CAifTa BO3NAraercss Ha
COTPYIAHHKA, OTBEYAIOLIETO 34 BOTIPOCHI HH(})OpMaTHBauHH Opramdaauun.

1.10. Caiir Opranusauuu pasMeiués no ajzpecy: hmgs://izh.profacademy.net/svedeniya-ob-obrazovatelnoi-
organizatsii/ano-ipk/.

L.11. Tlonesoparenem caiita Opranmsaumm Moxer O6biTh r0Goe JIMLIO, MMEIOLHE TEeXHHYECKHe
BO3MOXCHOCTAMH BbIXOAa B ceTh «MHTepHeTY.

1.12. Tlonk3oBatemo oduiManbHOro caiita NPENOCTABIACTCA HArNAAHAA MHQOPMAUMA O CTPYKType
Opranusaimu.

2. Ilenu m 3anaum caiita

2.1. llensmu co3nanusa caita ABJISIOTCS:

- obecnieuenne MHPOPMALIMOHHOM OTKPBITOCTH [EATETBHOCTH Opranuzauuu;

- Pealli3aliis Npas rpak/ia Ha OCTYI K OTKPBITOM U 061ueocTyHOMH uubopMaim;

- HHpOPMHUpPOBaHKe OGLIECTBEHHOCTH O PA3BHTHH U pesyJibTaTax ycTaBHOH JesTenbHOCTH Oprann3aumu;

- 3aIMTa [IPaB M HHTEPECOB Y4aCTHUKOB 06pa3oBaTeIbHOrO TpoLecca.

2.2. Cosnanue 1 GyHKIMOHMPOBAHUE CaliTa HATIPAB/IEHH! Ha peLueHHE ClleAYIOLMX 3a/1ay:

- OKasaHHe 00pa3oBaTENbHBIX YCIIYT B 91€KTPOHHOM BHIE;

- (JOpMHpPOBaHHE LETOCTHOrO MO3HTHBHOTO MMMIDKA Opranusaimy;

- COBEPLUICHCTBOBaHNHE HH(YOPMUPOBAHHOCTH MPaskIaH O KAYECTBE obpasoBatenbHbIX yeiyr B OpraHusaimu;

- CO3JaHKe yCIIOBHIA JUIsl B3aMMOEHCTBHS Y4aCTHUKOB 06pasoBaTebHOrO rnpouecca.

2.3. TlonoxeHue peryaupyer Hopsiok paspa6oTky, pasMelenus caiita Opranmsauuu B cetn «UHTepHET,
PErilaMeHT ero OOHOBIIEHHS, a TAKKe pasrpaHHYeHHe MpaB A0CTyna nonb30oBaTeel k pecypcam caiira.

2.4. Ionoxkenue ABNACTCS JIOKATLHBIM HOPMATHBHBIM aKTOM, per1aMeHTHPYIOWKM paboTy oduuHMaTbHOro
caiita B cetn «MHTEpHET» NO JeATENBHOCTH Opranuszauum,

3. Crpykrypa, cogep:xanne u bynxnnonuposanue caiita

3.1. Jlna pasmeluenuss uuopMalmu Ha caiite Opranusaimu co3nad creluansHblil pasuen «Ceenenus o6
ofpa3oBaTenbHO Opranusammm»’ (ganee - creLMaIbHBI pasnen). Ungopmaums B crieumanbhom paszesne
MPEACTAB/IACTCS B BUAe HAOOpa CTPaHMILL U (/) COBUTOK HEPAPXHYECKOrO CIIMCKA U (1H) ccbUIOK Ha Apyrue
pasjiensl caira.

3.2, Joctyn k cnemmanbHOMy Pasfiely OCYWIECTBJIAETCA C raBHOH (OCHOBHOM) CTpaHMUB! caiita W3
OCHOBHOI'O HaBUI'aLIMOHHOT'O MEHIO.

3.3.  Crpanuis! cneunansHoro pasaena AOCTYNHBI B HH(OPMALMOHHO-TEIEKOMMYHHKALHOHHON cetu
«HnrepHer» Ge3 nononHuTeNBHOM PETHCTPaLMH, cojiepiat ykasauHyio B [Tpukase enepansHoii ciysk6e1 ro
Haa30py B cdepe obpasoBaHus U Hayku ot 14 asrycra 2020 rona Ne 831 «O6 yrepikaenun Tpebosanuii k
CTPYKType obuLHaNBEHOrO caifta obpasoBatensHoi OpraHu3allH B HH()OPMALMOHHO-
TE/IEKOMMYHHKALHOHHOH cetH «MHTepHeT» 1 dopmary npencrarnenus uHbopmaumn» (nanee - IMpukas
Ne831) mndopmammo, a Takxke AOCTYNHBIC JUIs TOCETUTeNeH calTa CCBUIKM M (aiibl, CHaGKeHHbIe
HH(OpMALIHEH, NOACHSIONIEH Ha3HAYEHHE TAHHbIX ¢aiinos.

3.4. Jlonyckaercsi pasMellleHHEe B CHel[HAIBHOM pasjieie MHOH MH(OpMALMH, KOTOpas pasMmelnaercs,
ONyGIMKOBBIBACTCA MO pelueHHio OpraHusamuy u (w1n) pasmernenne onyGnuKoBaHHe KOTOpOH sABNAETCS
00a3aTeNLHON B COOTBETCTBHM C AEHCTBYIOLIMM 3aKOHOJATENLCTBOM PocCHItCKO Denepauum.

3.5. CreumanbHelit pasgen comepxkut noJipas/iensl:

«OCHOBHBIE CBEJICHUAN;

«CTpyKTypa u OpraHbl ynpasieHus 06pa3oBaTebHOl OpraHusanuei;

«JloKyMeHTBI;

«ObpazoBanuey;

«OGpasoBareJibHble CTAHAAPTHIY;

«PyxoBozctso. [Tenaroruueckuit (Hay4yHO-mearoruyeckuii) COCTaBy;

«MarepuainbHo-TexHUYECKOE OBeCIeYeH e M OCHALLEHHOCTS 06pa3oBaTe/IbHOro NpoLeccay;

«CTHIIEHIMM H MePBI TIOIePIKKH obyvarowmxcs»;

1 . .
Ceenenns 06 o6pasosarensuoit OpraHH3alMHu pasMELIEH ! Ha caiiTe 1o ceblke: hgps://:zh.profacademy.net/svedcmya—gh-
obrazovatelnoj-organizatsii/ano-ipk/



«Ilnarnble o6pazoBaTesibHbIE YCIYTHY,

«DHHAHCOBO-XO3AHCTBEHHAS J1€ATEIbHOCTEY,

«BakaHTHBIe MecTa IS TIpHeMa (TiepeBo/a) 06yuaromMXCcs»;

«JloctynHas cpenay;

«MexayHapoHOE COTPYIHHYECTBOY.

3.6 Calit umeer BepcHIO Ui CaGOBMAALIMX (JUIS MHBATMIOB M JIML C OrpaHHY€HHBIMH BO3MOXKHOCTAMH
3/10pPOBbBS MO 3PEHMIO):

BEPCUR Ana )
CNABOBWMAONLLIMX

- MIEPEHTH MOMCHO T0 KHOIKE ~ ClIeBa OT LUAMNKH caiira;

- BO3MOKHOCTB YBEJIMYMTb TEKCTOBYIO MH(GOpMALMIO Ha caiiTe ¥ BbIGpaTh mpH(T, GyKBeHHBIH WHTEpBaI,
MEKCTPOYHBIH HHTEPBA,

- BO3MOMKHOCTb H3MECHUTb LIBETA CaiiTa Ha LIBET YepHBIM 1o GesloMy, LBET GeloMy 10 YepHOMY, LIBET CHHUM
no Genomy;

- BO3MOXKHOCTB YOpaTh H300paskeHHs ¢ caiiTa;

- BKJIFOYHTb O3BYYMBAHHE TEKCTA [PH €r0 BhIIEIEHUH.

3.7 llpu pasmewenuu wHOpMauMM Ha caiie B Bujge (GailoB K HUM YCTaHaABJIMBAIOTCA ClIELYIOLINE
TpeboBanms:

1) OGecrieuenne BO3MOXHOCTH MOMCKA M KOTMPOBAHUS (parmMeHTOB TekcTa cpencTBaMu BeG-0603peBaTess
(«runepreKcTOBEIN hOpMaT»H):

- (aiin nokymenT pasmernet B Gopmare .pdf;

- HMECT BO3MOXKHOCTB MPOCMOTPA, KOMHMPOBAHUS U CKAYMBAHUS JOKYMEHTA.

2) ObecrieyeHne BO3MOXKHOCTH MX COXPAHEHMS HA TEXHHYECKHX CpeACTRax Mosb30BaTesieil M
AOTYCKAIOUIEM  TIOCJIE  COXPAHEHMS  BO3MOKHOCTB  IOMCKA M KONMPOBAHHSA NPOM3BOIBHOTO
(bparmeHTa TeKCTa Cpe/ICTBAMM COOTBETCTBYIOLIEH NPOrpaMMBl V1A NPOCMOTpPa («IOKYMEHT B 3JIEKTPOHHOI
dopmen):

- thaiin pasmele B gpopmare .pdf;

- FOKYMEHT B 3/I€KTPOHHON (OpmMe MOATMCAH 3IEKTPOHHOM LH(POBOI KBATM()ULIUPOBAHHON MOIIUCHIO
OpraHu3alLKMK{ WM NPOCTOH LMpPOBO# noamuceio (nanee — DLIIT) KomKkHOCTHOTO NTHLA OpraHM3aLHy;

- OUII B nokymenTe pasmenieHa Ha mociefHel CTpaHHMLE M HMeeT MH(OPMALKMIO MO MOANKMCAHTY, JaTe
BPEMEHH I10ITHCAHHSI;

- Pa3MEIICHHE MOAMMCAHHOTO JOKYMEHTa OTOOpakaeTcd Ha caiiTe 3HAYKOM
TNONNHUCAHTY, aTe M BPEMEHH [OANMCAHHS (IIPH HABEJEHHH HA 3HAYOK).

3) HMokymeHTsl, caMOCTOATENEHO paspaGaTbiBaeMble 1 yTBepaaaeMbie OpraHusaumeii, MOryT JONOJHHTENBLHO
pasmewartkes B rpaguyeckom Qopmare B BHAe rpaduueckux o6pasoB u mx OPHUIHHAIOB («rpaduyeckuii
¢opmar») B popmare .pdf.

4) I0punmyeckyto cuny tH(pPOBOMY TOKyMEHTY, paBHO Kak u OymakHoMy, npuaaér o6s3aTebHOE HAMYHE
OMpPE/ENEHHBIX PEKBU3UTOB: 11aTa, BPeMs TMOJNKMCAHHUS, HAMMEHOBAHHE OpraHH3allid MM MMs aBTOpa
AOKYMEHTA, NOATIHCE.

3.8 ®opmarsl pasMelleHHO# Ha caiiTe HH(popMaLHK:

- obecrieynBarOT CBOGOIHBIN JOCTYI NOJL30OBATE e K MHDOPMALMH, Pa3MeIIeHHOH Ha ODHIHATEHOM
caiiTe, Ha OCHOBE OGIIEJOCTYIIHOrO MNpPOrPAMMHOTO  OGecreueHus. [Tons3oBanne uHpoOpmanmeit,
pasMELIEHHOH Ha OQMUMATEHOM caiiTe, He MOMeT O6bITh 06ycnoBeHo TpeGOBAHHEM HCIIOIB30BAHHSA
MONb30BaTeNAMH  MH(pOPMALMEH OnNpeeneHHbIX Be6-0003peBaTeneli WIM yYCTAHOBKM Ha TexXHHYeCKue
CPE/CTBa No/Ib30BaTENEH HH(OPMAaLIMelH MPOrpaMMHOro o6ecneueHHs, ClIeLHATBHO CO3IAHHOrO JUIA JocTyna
K HHQOpMAaLMH, Pa3MeILeHHOM Ha OhUIMABHOM caifTe;

- obecreunBalOT Mosb30BaTens HHpOPMALMEH BOIMOKHOCTH HaBHUIalllM, [IOMCKA M HCIOJIb30BAHUS
TEKCTOBOH HH(QOPMALMK, pa3MeIIeHHOH Ha ODHILHATEHOM CaiiTe, NIPH BBIKTIOYEHHON (yHKUMHM 0TOGpaskeHus
rpaduuecKHX 2IEMEHTOB CTPAHMLL B BeG-0603perarene.

3.9.  Bee daiinsl, cchUIkM Ha KOTOpBIE PasMEILICHBI Ha CTPaHHLIAX COOTBETCTBYIOLIErO pasjiesia, AOJKHbI
YIOBIETBOPSIOT CIEAYIOIMM YCIOBUSAM:

- MaKCHMaIbHBIH pasmep pasmeriaeMoro aiina He npesbliiaer 15 M6. Ecmu pasmep daiina
MPEBBILIACT MAKCUMAbHOE 3HA4YCHHE, TO OH JIOJDKeH GBITh Pas/eNieH Ha HECKOJIBKO YacTel (daiinos), pazmep
KOTOPBIX HE JIO/DKEH NPEBBIILIATE MAKCHMaIbHOE 3Ha4YeHHe pasmepa daiina;

- CKaHMPOBAHHE IOKyMEHTA BBITIOJTHEHO C paspelienyeM He meree 100 dpi;

- OTCKAaHHPOBAHHBIH TEKCT B 3/ICKTPOHHON KOTIHM JIOKYMEHTa YHUTaEMBbIi;

H HHbOpMaume no



- 9JIEKTPOHHBIE JOKYMEHTSI, IOANHCAHHBIE 3JIEKTPOHHON MOJMHCEIO, COOTBETCTBYIOT YCIIOBHAM CTAThU
6 DenepansHoro 3akona ot 6 anpens 2011 r. Ne 63 - @3 «O6 2eKTPOHHON MOAMHCH» I MX NIPU3HAHUA
PaBHO3HAYHBIMH [JOKYMEHTaM Ha OyMa)XHOM HOCHTEe, IIOANMHCAHHBIM COGCTBEHHOPYYHOMH MOIMHCHIO.

3.10. Hnpopmauus, ykaszannas B TpeGoanmsx IIpukasa Ne83 1, npeacrasnserca Ha obHIMATBHOM caiiTe B
TekcroBoM M (win) TabnuuHom Qopmare, obecreuMBAIOLIEM €€  ABTOMATHYECKYIO obpaboTky
(MawuHOYMTaeMbIt hOpMaT) B UENAX NOBTOPHOrO MCMONL30BaHMA 63 IpEeIBAPHTENBHONO H3MEHEHHS
4YEJIOBEKOM, a Takke B (OpME KOMWH [OKYMEHTOB B COOTBETCTBMM C TpeGOBaHMAMM K CTPYKType
oduumansHoro caiita 1 hopmary npejcrasienus HHGOPMALHH, YCTAHOBIIEHHBIMH IIprkazom Ne831.

3.11. Bcee ctpanuibl oduLmManbHOro caiiTa, colepailne cBefeHus, ykasaHHble B TpeGosanmsx ITpukasa
Ne831, cozmeprkar cneuuanbHyio  html-pasmetky, MO3BONSIOLYIO —OHO3HAYHO —MAEHTH(ULMPOBATH
MHPOPMALMIO, NOIeXKAITLYI0 0653aTeIbHOMY pa3MelleHHIo Ha odULIMaIbHOM caiite. [JaHHble, pasMe4eHHBIe
yKa3aHHOH html- pasmeTkoM, HOCTYNHBI [UIi NPOCMOTpPa MNOCETHTENAMM OGDHLHAILHOrO caita Ha
COOTBETCTBYIOLIMX CTPAHHLAX CMELIHANBHOTO pas/iesna.

4. Ilopsinok pasmemenns H oGHOBJIeHHs uudopManuu Ha caiite

4.1 Opranunsauus obecrnieunBaeT KOOPJAMHALMIO PaboT MO MH(OPMALMOHHOMY HATIOIHEHHIO W OBGHOBJICHHIO
o(HLHaNIBHOTO calTa.

4.2 Copepxanue oduumansHoro caifita OpraHusaumu  GOPMHpPYeTCH Ha OCHOBE HHpOpMaLHH,
NPeICTaBIseMOH y4aCTHUKaMH 06pa3oBaTeIbHOrO npolecca.

4.3 Wndopmaums, npenHasHaueHHas [Uls pasMelIEHMs Ha caiiTe, IpeocTaBiseTcs OTBETCTBEHHOMY JIHLLY
nocJie yTBepIKAeHUs pykoBoauTeneM OpraHuzaiuu.

4.4 Undopmainms Ha opHUMaTEHOM caifTe pa3sMeLIaeTCs Ha PYCCKOM S3bIKE.

5. OTBeTCTBEHHOCTH

5.1. OrsercTBeHHOCTh 3a COJepXKaHHMe WH(pOPMALMM, MPEICTABIEHHON Ha caifte, Hecer PYKOBOJUTENE
Opranuszannm.

6. Cpoxk eiicTBus

6.1. B nacroamee [Monokenue B YCTaHOBJIEHHOM MOPS/IKE MOI'YT BHOCHTBLCS M3MEHEHHS M/WIM JIOTIOIHEHHS,
Hacrosmee [Tonoxkenne aeiicTsyet 10 npunsTis HoBoro [TosoxkeHus.



